No. A-42013/05/2021- Estt.
Government of India
Ministry of Food Processing Industries
Panchsheel Bhawan, August Kranti Marg
New Delhi — 110049

Dated: - 07.07.2021
Office Order No- 73/2021

With immediate effect, the following has been decided regarding channel of
submission for disposal of work to increase efficiency in decision making-

Part-A- For all Divisions of MoFPI

Sl. No.|[Types of Cases Channel of Submission Level of Final
Disposal
1. |Parliament Questions:
(i) Starred (US/DS/Dir)— JS/IAS — Secretary Minister
(i) Unstarred ASO/SO/US)—DS/Dir— JS/IAS Minister of
State(MoS)
(iii) Parliament Assurance ASO/SO/US)—DS/Dir— JSIAS Minister of
State(MoS)
5> |Matters under Rule 377/ [(US/DS/Dir)— JS/AS — Secretary Minister of
Special Mention/Calling State(MoS)

Attention/Short Notice
Questions/Matters raised
during zero hour

3. [|VIP references (US/ DS/Dir)— JS/IAS — Secretary|Minister

4. |Parliament/PMO/Cabinet |US/ DS/Dir— Minister
Secretariat references JS/AS—Secretary

5. |Parliament Standing (US/DS/Dir)— JS/AS— Secretary [Minister
Commitiee matters

6. |Audit Para (ASO/SO/US)— DS/Dir— JS/AS _[Secretary

7. |(i) Note for Cabinet DS/Dir— JS/AS — Secretary Minister

(i) Comments on Cabinet US/DS/Dir— JS/AS— Secretary  [Minister
notes received from other
Ministries/Departments

8. |Foreign Visits

(i) Minister (US/DS/Dir)— JS/AS— PMO
Secretary— Minister
(i) AS and above (US/DS/Dir)— JS/AS— Secy. Minister
(iii) JS (US/DS/Dir)— JS/IAS— Secy. Minister
(iv) DirfDS/US/SO (ASO/SO/US)— DS/Dir— JS/AS _|Secretary
9. |Court Cases (ASO/SO/US)— DS/Dir — JS/AS |Secretary

10. |Finalizing and laying of (US/DS/Dir)— JS/AS— Secretary Minister
\Annual Report of the

Ministry in the Parliament
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Monthly Report to Cabinet
Secretariat

(ASO/SO/US)— DS/Dir — JS/AS

Secretary

IT Policy of Government of
India, its implementation,
e-governance and Cyber
Security

(ASO/SO/US)— DS/Dir —JS/AS

Secretary

Crisis Management Plan
(CMP) for Countering cyber
attacks and cyber terrorism.

(ASO/SO/US)— DS/Dir —»JS/AS

Secretary

Progress Report on
Implementation of
decisions of the Cabinet

(ASO/SO/US)— DS/Dir.—
JS/AS— Secretary

Minister

Approval of drafts (DFA)
which has no impact on
financial/ policy matters

ASO/SO/US

DS/Dir

Domestic officials tour

(ASO/SO/US)— DS/Dir—JS/AS

One Level
above, as case
may be

RTI CPIO (US/ AD) CPIO (US/AD)

(i) Reply

(i) Appeal Appellate Authority (DS/Dir.) Appellate
Authority
(DS/Dir.)

Material for Annual [(ASO/SO/US)— DS/Dir. Joint Secretary/

Reports Additional
Secretary

Part-B

Establishment matters

Types of Cases Channel of Submission Level of Final
Disposal

Creation/Abolition of posts DS/Dir— JS/AS— Secretary [Minister

Appointment/Extension of officers  [DS/Dir— JS/AS— Secretary [Minister

under Central Staffing Scheme

down to the level of Addl. Secretary/

Joint Secretary/ Director/ Deputy

Secretary

Establishment cases of Gazetted

Officers (other than CSSS)

(i) Committee of the Cabinet DS/Dir— JS/IAS— Secretary [Minister

(i) Department of Personnel & ASO/SO/US— DS/Dir— Secretary

Training JS/AS

(iii) Departmental Promotion ASO/SO/US— DS/Dir— Secretary

Committee JS/AS

All general Establishment matters |[ASO/SO/US— DS/Dir— Secretary

relating to Gazetted Officers JS/AS

Framing of Recruitment Rules in IASO/SO/US— DS/Dir— Secretary
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respect of
(i) Gazetted Officers

JS/AS

(i) Non-Gazetted Officers

ASO/SO— US— DS/Dir

Joint Secretary/
Additional
Secretary

Allocation of work amongst officers
in the M/o FPI
(i) Up to the level of Section

ASO/SO— US— DS/Dir

Joint Secretary/

Principal Private Secretary
[including Confirmation, Promotion
and MACP]

JS/AS

Officer or equivalent Additional
Secretary

(i) At the level of Under Secretary US— DS/Dir— JS/IAS Secretary

or equivalent

(iii) Director/DS Level and above DS/Dir— JS/AS— Secretary |Minister

Continuation of Temporary posts  |SO/US— DS/Dir— JS/IAS  |Secretary

Misc. matters in r/fo Gazetted ASO/SO— US— DS/Dir Joint Secretary/

officers viz. grant of leave, Additional

forwarding of applications to Secretary

UPSC/SSC, verification of

character antecedents, medical

examinations of the officers

appointed through UPSC/SSC,

Declaration of Home Town etc.

All matters relating to appointment

of the following categories of

CSSS

(i) Principal Staff Officer/ Senior

Principal Private Secretary / ASO/SO/US— DS/Dir— Secretary

(i) Private Secretary / Personal

ASO/SO— US— DS/Dir

Joint Secretary/

Assistant (PA) [including Additional
Confirmation, Promotion and Secretary
MACP]
(iii) Stenographer Grade D ASO/SO— US DS/Dir
[including Confirmation, Promotion
and MACP]

10. [Matters relating to Technical Staff ASO/SO/US— DS/Dir— Secretary

[including Confirmation, Promotion
and MACP]

JS/AS

11.

Matters relating to Assistant
Section Officer / Assistant
[including Confirmation, Promotion
and MACP]

ASO/SO— US— DS/Dir

Joint Secretary/
iAdditional
Secretary

12.

Matters relating to Official
Language (Hindi Division)
[including Confirmation, Promotion
and MACP]

ASO/SO— US— DS/Dir

Joint Secretary/
Additional
Secretary

13 |Court Cases draft CA ASO/SO— US— DS/Dir Joint Secretary/
Additional
Secretary

14. |Court Cases final CA IASO/SO/US— DS/Dir— Secretary

JS/AS
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15,

Material of Annual Report

ASO/SO— US—> DS/Dir

Joint Secretary/
Additional
Secretary

16.

NOC for Private Foreign visit of
the posts to the level of:
(i) Deputy Secretary and above

IASO/SO/US— DS/Dir—
JS/IAS

Secretary

(ii) Upto Under Secretary

ASO/SO/US— DS/Dir

Joint Secretary/
IAdditional
Secretary

17.

Monitoring of vacancy position of
the posts to the level of:
(i) Deputy Secretary and above

ASO/SO/US— DS/Dir

Joint Secretary/

Additional
Secretary
(ii) Upto Under Secretary ASO/SO— US DS/Dir
18. |Approval of minutes of DPC ASO/SO/US— DS/Dir— Secretary

meetings for
promotion/upgradation above the
level of Under Secretary and
equivalent

JS/AS

19. |Approval of minutes of DPC ASO/SO/US— DS/Dir Joint Secretary/
meetings for Additional
promotion/upgradation upto the Secretary
level of Under Secretary and
equivalent

20. |Training
(i) Group A Officers ASO/SO/US— DS/Dir— Secretary

JS/AS

(i) Group B and C Officers

ASO/SO/US— DS/Dir

Joint Secretary/

Additional
Secretary
21. |Online Portal like CPGRAMS, Delhi JASO/SO/US— DS/Dir Joint Secretary/
Official Directory (DOD), Bhavishya Additional
ete. Secretary
22. |Intimation of transaction in IASO/SO/US— DS/Dir JS/AS
movable/immovable properties by
Class/Gr. ‘A’ Officers
23. |Intimation of transaction in ASO/SO— US DS/Dir
movable/immovable properties by
Class/Gr. ‘B’ Officers
24 |Intimation of transaction in ASO/SO— US DS/Dir
movable/immovable properties by
Class/Gr. ‘C’ Officers
25. |Matters relating to Senior ASO/SO— US DS/Dir
Secretariat Assistant (Upper
Division Clerk) / Junior Secretariat
Assistant (Lower Division Clerk)
[including Confirmation, Promotion
and MACP]
26. |Matters relating to Staff Car ASO/SO— US DS/Dir

Drivers/ Dispatch Rider/MTS
[including Confirmation, Promotion

and MACP]
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27. [Misc. matters in r/o Non-Gazetted |ASO/SO— US DS/Dir
officers viz. grant of leave,
forwarding of applications to
UPSC/SSC, verification of character
antecedents, medical examinations
of the officers appointed through
UPSC/SSC, Declaration of Home
Town etc.
28. |Disciplinary action against for Group|/ASO/SO— US DS/Dir
C
29. |[Reservations matters for ASO/SO/US—DS/Dir JS/AS
SC/ST/OBC and PH
30. |LTC/LTC advance/Leave ASO/SO— US DS/Dir [HOD]
Encashment/GPF/GPF Advance
31. [fixation of pay ASO/SO— US DS/Dir
32. |Grant of Advances
(i) Upto Group B Officers ASO/SO— US DS/Dir
(if) Group A Officers ASO/SO/US— DS/Dir Joint Secretary/
Additional
Secretary
(iii) In case of relaxation for ASO/SO/US— DS/Dir— Secretary
advance JS/AS
33. |Work relating to maintenance of ASO/SO— US DS/Dir
service records
34. INOC for Passport ASO/SO— US— DS/Dir JS/AS
35. [NRC for APAR ASO/SO— US DS/Dir
2. This issues with the approval of the Competent Authority.
[0 thoanJore
(Md. Rehan Zaheer)
Under Secretary to the Government of India
To,
i All Divisions/Sections, MoFPI
2. All concerned officers, MoFPI|
Copy to:
1. PS to Hon’ble Minister, FPI
2. PS to Hon’ble MoS, FPI
3. PSO to Secretary, FPI
4. Sr. PPS to Addl. Secretary, MoFPI
5. PPS to JS(RP)/ PPS to JS(MA)/ PPS to JS(AK)/ PS to JS(AS)/ PPS to EA (KSS)
6. All Directors/ Deputy Secretaries, MoFPI
7. All Officers/ Sections, MoFPI
8. Hindi Section — For Hindi version pl
9. NIC, MoFPI — With a request to upload the same in the website of this Ministry.

10. E-office Notice Board
11. Office Order Folder.




