File No.A-42013/5/2019-ADMINISTRATION

No. A-42013/5/2019-Admin.
Government of India
Ministry of Food Processing Industries
Panchsheel Bhawan, August Kranti Marg,
New Delhi-110049

Dated:: 16 January, 2019

Circular

With increased emphasis on electronic mode of communication and adoption
of e-file system, it has been observed that many communications / letters/OMs etc
are being received in the Ministry in e-mail account of individual officers/ officials of
MoFPI. Very often, the e-mails are addressed to unintended officer/ official i.e. subject
matter of the e-mail does not fall in the work domain of such officer/ official. Often,
such officers/ officials simply ignore such e-mails or take undue time in forwarding
the communication to the concerned officer.

All the officers/ officials are advised to ensure prompt disposal of e-mails
received by them and forward it to the intended officer, in case subject matter does
not pertain to the recipient.
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(MINHAJ ALAM)
Joint Secretary

All the officers/officials of MoFPI
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