File No.A-42013/2/2019-ADMINISTRATION

No. A-42013/2/2019-Estt
Government of India
Ministry of Food Processing Industries
Panchsheel Bhawan, August Kranti Marg,
New Delhi-110 049.
Dated:64.01.2019
Circular

A DO letter no. 1/41/2/2017-Cab. dated 27.12.2018 received from Cabinet
Secretariat regarding form and procedure of communication in which the
constitutional authorities such as Election Commission of India are required to be

/ addressed is forwarded herewith for compliance.

Encl: As above.
| L»//

(Rehan Zaheer)
Under Secretary to the Government of India

To

1. All Section/Division, MoFPI
2. All Officers/ officials, MoFPI
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RAJESH BHUSHAN, i

ADDITIONAL SECRETARY
Tel. 1 23012697

weegfa Em, 98 fewen-110004
CABINET SECRETARIAT

RASHTRAPAT!I BHAWAN
NEW DELHL! - 110004

Telefax : 23018470 SR
Emaii : bhushanr@ias.nic.in
D.O. No.1/41/2/2017-Cab New Delhi. the 27" December, 2018

Dear Sir / Madam,

Please find enclosed the letter dated 18.12.2018 of Election Commission
of India (ECI) expressing concern that in spite of clear instructions regarding the
form and procedure in which the:Constitutional Authorities such as Election
Commission are to be addressed, Ministries/ Departments are not conforming to
these instructions. The EC| has observed that some Ministries/ Departments
are still writing to the Commission in a routine manner in the form of Office
Memorandum or demi-official letters addressed| to the Chief Election

Commissioner or Election Commissioners.

2. it is requested that all concerned may be instructed to strictly adhere to
the extant instructions regarding communication with the ECI and other

Constitutional authorities.

b With regards, -
RS a\‘-\"_

Enclosure: As above
(Rajesh Bhushan)

Smt. Pushpa Subrahmanyam
Secretary,

Deptt. of Food Processing Industries
New Delhi
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001

= —

No. 437/6/INST/ECI/LET/FUNCT/MCC/Z018 !:2 ﬁ Dated: 18" December, 201g
To
The Cabinet Secretary
#binet Secretariat,
./};ashtrapati Bhawan,
<" New Delhi,

Subject:- Form and Procedure of communication with Election Commission of Indiza-
Regarding,.

—

Sir, a3

Central Secretariat Manual of Office Procedure provides that communications to
Constitutional Authorities like Election Commission are to be made no rmally in the letter form
addressed to Deputy Election Commissioner/Principal Secretary/Secretary or any other officer

of appropriate level. and not to the Hon'ble Chief Election Commissioner or Election

Commissioner.

2. In pursuance to above provision, Office Memorandum dated 11t October, 2004
was issued by the Department of Administrative Reforms and Public Grievances, addressed to
all Ministries/departments stating that all correspondence with the Election Commission of
India shogld be addressed to the Deputy Election Commissioner/Principal Secretary/Secretary
of the division, certainly not to the Chief Election Commissioner or Election Commissioner
excepl in rarest of the rare case where the Secretary/Head of Department feels that something
has to be brought to the personal notice of the Chief Election Commissioner or the Election
Commissioner.

3. Further, 1 am to draw your kind attention to the Commission’s letter
No.193/4/1V/2010 dated 5t August, 2010 addressed to Cabinet Secretary, whereby it was
requested to direct the Govt, departments to correspond with Election Commission of India in
appropriate manner and form and to circulate the instructjons about communication with
constitutional and statutory bodjes to aj) Ministries/Departments of Govt. of India 50 as to
ensure that communication with the Constitutional Authorities like the Election Com mission of

}:1((“3 is done in proper form and manner, : V‘/\“
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S The Cabinet Secretariat issued instructions to all Secretaries of Government of
Judia, vide Joint Secretary’s D.0. letter No. 403/1/7/2010-TS dated 25% August, 2010 stating
that references to constitutional and statutory authorities such as Election Commission of India
will normatly be made in the letter form addressed to Principal Secretary/Secretary. In no case

Office Memorandum will be sent to such authorities by the Ministries/Departments.

5. However, the Commission is still receiving references from some

Ministries/Department of the Government of India, in the form of Office Memorandum or
letters/D.0. letters addressed to the Hon’ble Chief Election Commissioner/Election
Commissioner. During General Election to the‘ State Legislative Assemblies of Gujarat and
Himachal Pradesh, 2017 references from M/o Civil Aviation and M/o Human Resource and
Development, for grant of No Objection under Model Code of Conduct were received in the form
of Office Memorandum. The Commission decided not to consider the said references and the
same were returned to their respective Ministries. Similarly, during the recently concluded
General Elections to SgaEe Legislative Assemblies of Chhattisgarh, Mizoram, Madhya Pradesh,
Rajasthan and Telangana, reference was received from M/o Environment Forest and Climate

‘hange, from Joint Secretary, addressed to the Hon'ble Chief Election Commissioner of India by

—_— -

1ame.,

6. The Commission has taken a serious note of the way in which officers of various
Central Govt. departments are sending references to it in violation of the instructions
mentioned above, and directed me to request that these instructions may be reiterated and

brought to the notice of all departments/offices of Govt. of India for strict compliance.

Yeours faithfully

_‘_‘g@W T <% ?
(DR. SANDEEP SAKENA)
DEPUTY ELECTION COMMISSIONER
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ELECTION COMMISSION OF INDIA

Nievachan Sudan, Ashoka Road, New Delhi-11000]
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Gioverument of indiz.

Cahinet Secretariar,

Rashtapati Bhawan, .
New Delhi - 110 (04,

Subject:-Fonu and procedure of conmmunication with Election Comniissipn of India -
regasding.

Sir,

RSN " . . . oy - g . i
You are aware that according to  the ‘provisions contained in th;c‘-f@:.
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The Deptt. of Adm. Refonns and Public Grievances, Govi. of India vide its O:M.
11492-0 & M dated 11™ May. 1992 has mstructed all the Ministries/Departiments
of the Govi of Ihdia not o address the Election Commission in the form (Jf.“(-;)-ﬂ’ic'_c
Memorandum™. Aueniion of the Ministries/Departiment tas invited 1o para 45(1) of the
Central Secretariat Manual of Office procedure (10 edition) {para 57 of the 12" edition}
whiclt lays down the form of communication to be used for cocrespondence, aniong
others. with statutory bodies inctuding Election ammission of India,

The relevant
pravisians are quoled below -

References tu constitutionalsratuiory Awhorities - References w constitutional

and statutory authorities soch as lection Commission of India will nérmally be

) ,mﬂ“fﬂﬁm \he letter form addressed to Principal Secretacy/Secretary. In no casé

Y lSSU EDnl cl }\ cmorandum - will be sent 1o such anthoerities by ‘the Ministries/
! Departimefits.
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;Iﬂr;l'l'lll.l’.l.lllh walz aganr aepeted 1o all Mipistides Vil thair €M,
01 LAPR004-0 & AT Chetober 11, 2004

3 Wiy, however, abserved by e Election Cismiiussion  (hat gome o the

Adinistries/Deparanents ol e Gove ol lndia henve stared comrpumeating with e

Comimission in a routing manner in the forin of Offite Memdrandum And in sorae cuses
these are addressed 10 7 The Chajrman, Election Conimission, :Chief’ Election

Commissioner or the llection Commissioners™ A capy of one such M. No.

2401.3/8/201 0-CSIN “dinted 217 May, 2010 received from the C8 Division of the

Ministry of Mome Affaivs. Norh Block, New Delhi is sent herewith for yowr ready

referénce.

4, I haye been directed by the Commission to réquest you to difgct the ’Gg\rl.

Departmerils to correspond \mﬁﬁ”ﬁ RE R ‘Eﬁ&pﬁcﬁlﬁﬁ%‘,@aﬁp&:‘wwm@?
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mt&tﬁlﬁsﬁitmﬁw-mmm;ﬂ.MJﬂiﬁ,l-r.ies:{mepm:ﬁﬁﬁﬁﬁi%%r Govt. of Iftlia:so as to erisuesip

qgg;zg,pwli@aﬁowitwrﬂw.fﬁm-'rs-t'rt'u'ﬁ'erw.l?aautLmr-.‘r‘.giﬁs:aﬂg::fmerma;iwmﬁﬁimﬁi's'ﬁiaﬁ;ﬁsfﬂi‘iﬁa&i

@Eﬁlﬁﬁﬁiﬁ?{éé’&ﬁ%%"%'1‘61?:'1'1‘:--s‘fn:-d.-:;‘uﬂﬁ'ﬁ(&i’%ﬁ' A 'co'ply of the instructionis issued niay 4lso be

forwarded (6 the Cominissian
ithfully,

(ASHISH SRIVASTAVA)
DIRECTOR (ADM.)
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tdo. 403/1/2/2010-TS

Dear Sirl Ma'am,

B
5 The Election Commission of india has observed that in spite of
0 e \ existence of clear instructions regarding the fermat in which the Constitutional
\\\YF)( Nt Authorities such as Election Commission are to be addressed, some
3 A

Ministries/ Departments are writing to the Commission in a routine manher in
the form of Dffice Memorandum and #re addressing the Chairman, Election
Cormmission, Chief Election Commissicner of the Election Commissioners.

#
M . .
#- 2. Paragraph 57 of the 12" edition of Central Secretariat Manual of Office
e Procedure lays down fthe form of communication to bg useds for
9."?\‘3 correspondence with statutory badies including Election Commissien as
under:

“References to constitulional and statutory authorities such as Election
Commission of India will normally be made in the letter form addressed
to_ Principal Secrelary/ Sectetary. In no case Office Memorandum will

be sent to such authorities by the Ministries / Departments.”

-

3. | am desired to request that the above instructions may be noted for
strict adherence while communicating with all Constitutional and statutery
authorities including Election Commission of india.

Witﬁ regards,
Yours sincerely,

N A

Y- e [l, \

{ Taradatt )

All Secretaries to Government of (ndia (by name)
N.O.O.

\/Eopﬂy {o Secretary. Election Commjssian of India, with reference to
their lefler No. 19314AV[2010/421 dated 05 08.2010.
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(;ov et af Liedin
Depirtnent af Admioe0 Arive fleforme s prdhilic Corpen nees
Spl 1o, oy Patel Bhawan.,
Speadh Mo, New Dellii-1 g
October 11, 2004
Office Aleptoradu
Sobiect Formes and Pracedutes ur cogununicatinn Currespondence with the Blection
Commission of hudid
_ The Flection Commission ol adie has doevn the atterition of the Government
€ o the practice of cendorsement ol capies ol the communications 1o &it=by the
- Minisiries/Departments in a routioe manaer, against the elevant provisions confained In

Paca- 57 ol (he Central Secretarial NManual of Office Procedure (CSMOP, the ("
“edition). This Paralays down that references 1o canstitutional and slatutory authoritics
such as Election Commission ol tndin will normally be made in the letter form
adidreccad to Dridcital Secretary/Seeietary and that.in no case, office nemorandun will
be sent (o such authantics '

ks CThe Commission hag faesher atated that athihe correspondence with it should
be addressed ta the Deputy Flection Commissionen o I'rincipal Secretary of Seerelaly
l.‘!!{i"?illl)‘ other oficer ol appropriate lcwll and ot o e Chiel Election f'mm'-HHSi(!I!Q-?-“&?‘J
Flection Commissianaers vxeept N upportant enses where (e Seeretary/Head of the
i'l{?_-;_»:—u‘ln‘unﬂ feels that something has o he broaght to the I‘("SUHHI natice of the Chiel,
Lefec Gon Commitssiome o Qe P lection U amnissiones:

\. 34
- o) W is requested tat seer complianes witly these fnstrugtions way be ensured.
P

_!"\‘."-'; \
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ider Secretny o e Government of India
Fel: 23367060
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